OFFICE OF COURT ADMINISTRATION

CARL REYNOLDS
Administrative Direcior

TO: District and County Clerks
FROM: Mary Cowherd
Deputy Director and Director of Research and Court Services
DATE: August 20, 2010
RE: Supreme Court Adopts Revisions to Rule of Civil Procedure 78a

This is to notify you that the Texas Supreme Court has adoepled revisions to Rule of Civii
Procedure 78a, which requires that a civil case information sheet accompany the filing oft 1) an
original petition or application; and 2} a post-judgment petition for medification or motion for
enforcement i a oase ansing under the Family Code.  The revised rule will take effect
September 1, 2010. Attached is a copy of the Supreme Court’s order adopting the revisions to
the rule. The order may alse be found on the Office of Cowrt Administration’s {OCA) website,
at: http//www courts state.tx . us/oca/required.asp.

As vou will recall, the Supreme Court accepted comments regarding the new Rule of Civil
Procedure 78a between May 3 and August 2, 2010, The Supreme Court received a small number
of commenis regarding the rule. Based on those comments, the Supreme Cowrt made the
following revisions to the rule:

1} As previously written, the male provided that a civil case imformation sheet “must accompany
the fiing of an original petition.” The rule has been revised to clarify that a civil case
information sheet “must accompany the filing of an original petition or application™;

2) The rule has been revised to clarify that a civil case information sheet 18 not required in
juvenile cases or cases filed in justice court or small claims court; and

3} As previously written, the rule provided that a civil case information sheet “must accompany
the filing of a post-judgment motion for modification or enforcement in a case arising under the
Family Code.” Although this type of action is commonly referred to in practice as a “post-
Judgment motion for modification,” it is technically a “post-judgment pefition for modification.”
The terminology has been modified accordingly.
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Also, the instructions for completing the civil case information sheet have bepn revised to

1} Reflect the change in terminology regarding a “post-judgment petition for modification™
discussed ghove. {This revigion hag also been made to the instructions at the top of the civil case
information sheet.);

2y Clarify that when a civil case information sheet is submitted electronically, the signature may
be a scanned pmage or “/s/7 and the name of the person completing it typed in the space where
the signature would otherwise appear. Please see the note that has been added next fo
“signature™ in the section entitled, “a) Contact information for person completing case
information sheet,” of the instructions; and

3} Clarify that if the name of the party 1o a case is confidential, the party’s initials rather than the
party’s name should be entered. Please see the note that has been added o the section entitied,
“by Names of parties in the case,” of the insiructions.

Attached are the revised civil case information sheet and instructions. They are also posted on
our website in both Word and PDF versions. The Word version of the civil case information
sheet is an clectronic form meant to be completed online and then printed — when information is
typed in, the space will expand 1o accommodate it. The PDF version is meant to be printed and
then completed manually. The civil case information sheet and instructions may be found on
OCA’s website at: httpr//www courts state. {x us/oca/required. asp.

Please substitute and use the revised civil case information sheet and insfructions for the versions
that were previously provided.

We are still working on the Spanish version of the civil case information sheet and instructions,
‘We hope to complete and send them to you within the next two to three weeks,

Lastly, we have prepared a glossary for pro se litigants, which will help them in completing the
civil case information sheet. The glossary will be considersd by the Texas Judicial Council at iis
meeting on August 27, If the glossary is approved by the Judicial Council, we will post it on our
website and polily you of ifs approval and posting. If approved, the glossary will also be
translated into Spanish.

I will be out of the office from August 23 through August 31, 2010. If you have any questions
during that time period, please contact Angela Gareia, QOCA Judicial Information Manager, at
512/936-1358 or anpela.carcial@oouris state. 1 us,
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IN THE SUPREME COURT OF TEXAS

Mise. Docket No. 10- 81 33

QROER ADOPTING TEXAS RULE OF CIVIL PROCEDURE 78a

ORDERED that:

1. Pursuant to Scction 22.004 of the Texas Government Code, the Supreme Covrt of
Texas promulgates Rule TRa of the Texas Rules of Civil Procedurs as follows.,

2. By Order dated May 3, 2018, in Misc. Docket No, 10.9062, the Court promulgated
Rule 7Raand invited publiccomment, Following public comment, the Court made rovisions to Rule
783, This Order contains the final version of Rule 78z that takes eftect September 1, 2010,

3. Alse by Order doted May 3, 2010, in Misc. Docker No, 10-8062, the Court
promutgated the oivil case ifermation sheet thet Rule 78a requires. This Order contains the final
version of the eivil case information sheet that takes effect September 1, 2010,

4, The Chwk s directed 10

a. {ite a copy of this Order with the Secretary of Stafe;

h, canss a copy of this Order to be mailed 1o each registered member of the Stage
Bar of Texas by publication in the Texas Bar Jowrnol

g, send & copy of this Order W each elecied member of the Legistature; and

4. submit 8 copy ofthe Order {or publication in the Texes Register.
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Rule 78a, Case haformafion Sheet
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Regrirement. A civilcage information sheet, in the form pronulgated by the Sapreme Court

of Texas, must actempany the fling oft

i1 an origisal petition or application; und

{23 a posi-jpdgment petition for modification or motion forenforcement inacase arising
under the Family Cade,

Rimcirure. The civil case information sheet must be signed by the attorney for the pany
filing the pleading or by the party.

Enfargement, The court ond clerk must tske appropriate messures 1w anforce this rule, But
il ederk may not reject a pleading becanse the pleading is not accompanied by a civil case
information sheet,

Limiiation an Ut T civil case information sheat I8 for dats eollection for siafistical and
adminisirative purposes and does nor affeet any substantive righy,

Applicability. The awil cuse information sheet s not required in cages fled In justice courts
or simall-claims courts, or in cases ariong under Title 3 of the Family Code.

Commeny Ruole 78n i added o reguire the submission of a civil ease information sheet to collet
data for statistical and adrmistraive purposes, see, e.g, TEX. GOV Cone § 71.035. A civil case
information sheet is not 4 pleading. Rule 78ais placed with other rules regarding pleadings because
civil case information sheets must sccompany pleadings.
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C1viL, CASE INFORMATION SHEET

CALSE NUMBER (FOR CLERK £EEONLY): LOURT (FOR CLERK USE ONLY)
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